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Time management science resorts most often when the number of tasks necessary to perform tasks
exceeds the amount of disposable time. However, do not rush to argue that tasks are really much - it
is possible that some of them actually interfere. Analyze which of them extra and which you can
delegate to other people. So you free up for really important things. This is one of the basic rules of
time management. Also for the correct organization of time a student must: 1. Plan in advance

This is the main component of successful time management. There are many diverse ways, the
main of which is short-term and long-term planning. At the beginning of the month (semester / half of
the year, etc.), it is necessary to draw up a list of cases, classes and events, while designating which
of them the most important. You must also specify Dedine, i.e. The final time when the case must be
done. Short-term planning is to draw up a list of cases for the coming day, which is convenient to
make in advance before bedtime or during the morning coffee. 2. Use "empty time" with the mind

Waiting in line, a trip by public transport and other similar "events" are inevitable in everyday life. It is
possible, however, try to use this time with benefit: repeat the abstract, listen to audiobook, start
learning a foreign language or just take a nap, which is especially important to any downloaded
student. 3. Right relax

In the life of the student's free time not so much and use it to the maximum. Resting with friends,
one should not add coursework, and during a busy study period should not buy tickets for the
concert. Student time is excellent it's time to introduce an important rule in the life, which will be very
useful and in the "adult life": there is a time of work, and there is a resting time. Only resting
qualitatively and fully can relax truly, reboot and continue not to suffer from burnout on studies or
work. 4. Restrict the use of "Time Eaters"

This is a particularly important point for any representative of the Millennalean generation that do not
imagine life without gadgets. Time management does not force completely abandon social networks
or favorite computer games. The essence is to independently take control of this sphere. It helps
well, especially at first, a system of awards and punishments, when the work performed according to
the plan, you yourself give yourself a reward (for example, 15 minutes spent in instagram). Of
course, such a system requires high exposure and willpower, however, it is worth only to try several
times, and you will be sure of your own experience how much time is wasted on an unnecessary
viewing of other photos, minor news, etc.

Student is beautiful, but also difficult, when studying, personal life and even work is found on one life
segment. Do not try to do everything and immediately. Time management teaches not only the
organization of time, but also the choice of the correct sequence of work performed.
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